This is only a suggested letter of agreement and you may wish to alter it as per your own requirements, but hopefully it can form the basis of an acceptable exchange agreement for you and your exchange partner.  However, please do not forget that Home Exchange is essentially based on honesty and trust - Happy exchanging.
Dear..........
Further to our recent communications, we write to confirm what has been agreed between ourselves in relation to a home exchange.

All that we have agreed to date is listed within this agreement but should anything else arise prior to the date of exchange please let us know as soon as possible.

(As we have agreed to use each other’s car, we also include an agreement for this.)

Let’s hope that everything works out well and we have a great time at each other’s home.

This agreement is made between .......



and.......
Address of 1st property :

Available  from ............to............
Address of 2nd property :

 Available  from ............to............
1. We agree to provide vacant possession and to leave our property in a clean and tidy condition for the arrival and enjoyment of the incoming exchanger. On departure, on or before the above date, we agree to leave your home in a clean and tidy condition as we would expect our home to be left in.
2. We will care for your home and belongings as we would expect ours to be cared for.

3. We guarantee that only the agreed persons, as listed in this agreement, will stay in the property overnight or as subsequently agreed.

4. We will leave detailed information about our home and equipment.
5. We will provide wardrobe and drawer space for your clothes. 

6. We agree to replace or reimburse the cost of any minor damage caused during the exchange period or to cover the cost of any excess should an insurance claim be necessary for more major damage. 

7. We will pay for any non local telephone calls.

8. We will replace any food and general household items used.

9. We will water any house or garden plants as required and as per your instructions.

10. We agree to respect any off limit areas of the home and garden.

The persons staying at each property:

1st property – 
1




2




3 
4




5




6

2nd property – 
1




2




3 

4




5




6

If you are in agreement with the all of the above, can you please sign and date one copy and return it to us.

If you have any queries with any of the above do please let us know.

We look forward to enjoying “living” in your home and hope you enjoy the same in ours.
Regards

Date


Signed 




Name

Date 


Signed




Name

Detailed below is a sample car agreement which may be of use, with or without alterations.  
1st car:

Make:



Model:



Year:

Reg. number:

2nd car:
Make:



Model:



Year:

Reg. number:

As the owner of the car, I agree:

1. To include the names of the drivers of the exchange party on the insurance policy and to provide documentation to confirm this.
2. To make sure that the car is serviced, clean, legally roadworthy and contains a full tank of fuel on handover.
3. To provide all relevant documentation/information about the car and any other useful details.

4. To provide a letter of permission for use by all of the agreed drivers.
As the driver of the car, I agree:
1. To make sure that only authorised drivers drive the car.

2. To make sure that all authorised drivers are legally licensed to drive.
3. To leave the car clean and with a full tank of fuel.
4. To pay for any damage caused to the car during the exchange period or to cover the cost of any excess should an insurance claim be necessary for more major damage. 

5. To pay for any traffic or parking fines incurred during the exchange period.

6.  To limit the use of the car to..........miles for the period of the exchange. To pay for any additional miles used at a 
Drivers of 1st car:
Name..............................
Name..............................



Name..............................
Name..............................

Drivers of 2nd car:
Name..............................
Name..............................




Name..............................
Name..............................
If you are in agreement with the all of the above, can you please sign and date one copy and return it to us.

If you have any queries with any of the above do please let us know.

Date


Signed 




Name

Date 


Signed




Name

